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How do I deposit a research publication into CURATE? 
  

Purpose: This handout summarises the steps researchers follow to deposit research publications into 
CURATE via Elements, Curtin’s Publication Management System. 

Overview 
Once researchers have determined their copyright obligations, the CURATE deposit process is completed via Elements, Curtin’s 
Publication Management System. This ensures research outputs detailed in Curtin Staff Profiles are linked directly to the 
CURATE record. 

Deposit steps 

 

 

2. You can then go to your list of claimed publications and click on the black deposit button to the right of the record you wish to deposit.

1. In Elements, you must , import or ADD NEW for your research output.claim

https://researchtoolkit.library.curtin.edu.au/publishing/curate/meeting-copyright-obligations/
https://researchtoolkit.library.curtin.edu.au/publishing/elements/importing/
https://researchtoolkit.library.curtin.edu.au/publishing/elements/manual-add/


3. In the Deposit publications screen, read the Deposit advice and ensure you are not depositing confidential or sensitive 
materials to the repository. 

4. Prepare your deposit. Upload the Author Accepted Manuscript (AAM) by selecting Choose file. Click on Use this file to 
attach the file to the record. 

 

Open Access option: If you published in an Open Access journal, you can deposit the link to the open access location by 
selecting the Add OA location tab. Paste the link and click Save location. 

 

5. Select a reuse license. Complete the deposit by clicking on Deposit. 
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Note: If your deposit shows the status 'Deposit Incomplete', please do not be concerned. This is currently a normal part of the CURATE processing
workflow. Our team is aware of this status and is working on it. No action is required from you at this time.

3. In the Deposit publications screen, read the Deposit advice and ensure you are not depositing confidential or sensitive 
materials to the repository. 

4. Prepare your deposit. Upload the Author Accepted Manuscript (AAM) by selecting Choose file. Click on Use this file to 
attach the file to the record. 

 

Open Access option: If you published in an Open Access journal, you can deposit the link to the open access location by 
selecting the Add OA location tab. Paste the link and click Save location. 
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Managing publication records, such as importing records or manually creating records in Elements before depositing to CURATE, is covered in the
Elements guide.

6. To check your submission's progress, select the title of the publication in Elements and view the status in the Repository section.

You will see the message 'Your publication has been deposited', confirming that your publication has been deposited into CURATE. Your submission will now be
checked by the CURATE team.
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